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Virgo Fidelis Preparatory School
-
First Aid Policy

Rationale

VFPS has a clear Health & Safety Policy and actively seeks to minimise risk and create as safe an environment as possible for all who work here.  The school acknowledges the importance of providing First Aid for employees, children and visitors within the school.

Purpose

The schools arrangements for carrying out the policy include:-

· A duty of the Governing Body to approve, implement & review the policy.

· Reporting, recording & where appropriate investigating all accidents.

· Recording on all occasions when first aid is administered to employees, pupils & visitors.

· Providing equipment & materials to carry out First Aid treatment.

· Making arrangements to provide training to employees, maintaining a record of that training & reviewing it annually.

· Providing information for staff on the arrangements for First Aid.

Guidelines

School staff are expected to take reasonable action as responsible adults, to deal with injuries, etc. that children sustain until the child can if necessary, receive professional medical treatment.

The school has trained first aiders.  They are qualified in “First Aid at Work”.

Mrs L. Pollard


Mr D. Ridgeon

Mrs P Shingles


Miss L. Monahan

Mrs L. Canavan


Mrs T. Burgess

The designated first aid staff receive regular first aid training. First aid & medical treatment are available in the office. Disposable gloves should always be used when dealing with blood and placed in the medical bin.

First Aid boxes are available in the office and staff room.

First aid boxes for school journeys are stored in the office.  Mrs Pollard & Mrs Canavan are responsible for ensuring that the First Aid kits are correctly stocked and items past their expiry date are safely discarded.  Mrs L Canavan is responsible for ordering stock.

First aid posters are displayed in the staff room and kitchen.

Supervisory Assistants have the responsibility of dealing with and recording minor accidents at lunchtime.  If a child receives an injury, which causes concern, parents will be informed and where appropriate given the option of coming to school to check the child themselves or leaving the child to recover and return to class.

A note must be made in the accident book, which is kept in the offices of all actions taken, in the case of a serious accident.  Statements may be required from staff involved.  Any child that does go home should be recorded as having done so and the class teacher informed.  Accidents to staff must also be reported and a record made at the school office.  If an ambulance is required the office should be notified and parents contacted.  The Head Teacher or Deputy Head must also be informed.

Medication

If a child requires prescribed medicines whilst at school, written permission must be given for medication to be administered.  All medication should be stored safely in the fridge or in the office.  It is the responsibility of the class teacher to ensure children have access to inhalers/medicines on any off site visits.  During PE lessons they must ensure inhalers accompany the child to the venue.

Allergies

Information about children who have an allergy or specific medical condition is published in the staff room and dining hall.  All staff are informed of the individuals involved, Class teachers are issued with a list informing of any medical issues concerning children.  Epi-pen training is given to all staff on an annual basis at the end of the Summer Term.

Conclusion

First Aid and minimisation of risk are everyone’s responsibility.  This policy will promote consistency and ensure clear guidelines and record keeping.

