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‘Inspiring Children since 1848’

Thank you for choosing Virgo Fidelis Preparatory School for your child.  We are proud of our school. Our children are lively, eager, respectful and keen to do their best.  They are developing the confidence and motivation to succeed and be happy.

Mission Statement

As a Catholic School we inspire our pupils with faith, hope, justice and love, enabling them to grow and live in peace with each other. We hope to follow in the footsteps of Mother St Mary, our foundress, by creating in the heart and mind of each child a strong desire to learn and achieve fulfilment and success.

Our pupils need to be able to respond to the demands of a constantly changing society, whilst holding firmly to traditional values and standards.

School Aims and Objectives

All young people should realise their full potential in regard to:

acquiring effective communication skills - writing, reading, speaking and listening;

acquiring numerical and mathematical skills;

acquiring scientific skills;

acquiring practical skills;

acquiring skills which enable them to co-operate with others and to contribute to the life of the School and of the local community;

being tolerant and concerned in regard to others, their property, needs, opinions and beliefs;

being aware of what is happening in the world at large and developing an ability to question and contribute;

caring for the environment;

displaying an awareness of moral and spiritual issues;

displaying self-confidence, self-discipline and a positive self-awareness;

displaying initiative and independent thought;

learning how to study - both independently and co-operatively;

learning how to solve problems;

learning about technological developments and acquiring skills necessary to live in and adapt to an ever-changing technological world;

learning how to be creative and imaginative and to appreciate the aesthetic sense;

learning how to use powers of observation;

learning what it means to live in a multi-racial society with the appropriate attitudes;

understanding physical development and learning physical skills;

using time efficiently and constructively;

using the opportunities offered to acquire academic and general knowledge and understanding, as well as a broader experience of life.

Why are we such a happy, successful school?

Because:

· There is a real sense of community with sound values, a sense of moral purpose and a Christian ethos.

· We strive to be an excellent place in which to learn, teach and work.

· Each individual matters – we build on their strengths and help them to overcome their weaknesses in a supportive and positive environment.

· We provide an all-round education - valuing all aspects of achievement, respecting all talents and striving to build confidence and motivation.

· We nurture, encourage and value all of our children.

· We have dedicated staff with the drive to improve and succeed – an example to our pupils in a fast-changing world that demands life-long learning skills.

The future:

· As part of the Virgo Fidelis Trust, we are enjoying a continuing and significant investment in all aspects of school life, from staffing to buildings and facilities.

· We are eager to develop our strengths, to retain small class sizes, strong discipline and high academic standards. 

· We continue to provide resources and facilities to enable further development of Sport, Drama, Music and many other activities.

· We incorporate modern technology in a way which complements the best of traditional methods and values.

Welcome

Virgo Fidelis Preparatory School is a community in which staff, parents and governors work together in partnership to educate the whole child.  We strive to promote good working relationships and effective communication in order to create an environment where all pupils feel secure and valued.   We also aim to challenge each child intellectually and to facilitate quality learning.  Through a broad range of experiences, all children can find their strengths, develop their potential, overcome their weaknesses and gain self-esteem, confidence and motivation together with the respect of their peers.

As a Catholic school we aim to inspire each pupil with Faith, Hope, Justice and Love.

We hope to follow in the footsteps of our foundress Mother Saint Mary by creating in the mind and heart of each child a strong desire to learn and achieve fulfilment and success. At the heart of our planning is the 'Every Child Matters' agenda which regards: Being Healthy, Staying Safe, Enjoying and Achieving, Making a Positive Contribution and Economic Well-being as fundamental to the development of every child. It is the focus for all that we do here at Virgo Fidelis Preparatory School.

Our success depends upon the support and co-operation of our parents.  We aim to establish a real partnership with parents so that each family feels secure in the knowledge that we are working together.  To this end we look forward to meeting you during the year at our parents’ evenings and at the many and varied occasions when we celebrate the achievements of your children.

We aim to ensure that you, as parents, are fully informed about all aspects of school life.  Within the pages of this booklet you will read about everything you need to know concerning the day-to-day running of Virgo Fidelis Preparatory School.  If, having read this booklet, you have any additional questions, please do not hesitate to contact me.

If you have not yet visited the school, do please come and visit us.
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Contacting the Preparatory School

· Address for correspondence:  unless otherwise stated, all correspondence and forms relating to pupils in the Preparatory School should be returned to:-

Virgo Fidelis Preparatory School

147 Central Hill

Upper Norwood

London

SE19 1RS

· By telephone on 020 8653 2169

· By fax on 020 8771 0317

· By email: office@vfps.org

· Our Website: www.vfps.org
We are a member of the ISA and as such are inspected by ISI who send their findings to OFSTED. Copies of inspection reports are sent to parents and are available from the ISI/OfSTED websites. 

Parental complaints may also be directed to these agencies. They can be contacted via their websites:- www.isi.net  www.ofsted.gov.uk    

To help us contact you in special circumstances affecting attendance at school, we ask all parents to provide us with a mobile number and email address which we submit to PARENTMAIL who manage these emergency communications.

Special Arrangements

Extreme Weather Conditions

On the rare occasion when road conditions are difficult, you are asked to ring the school or check the school website before setting out on your journey.

In the event of weather conditions deteriorating during the school day a decision may be made to close the school. We shall endeavour to contact all parents by phone.

Sports Fixtures - A decision will be made at 2.00pm as to whether sports fixtures will go ahead as planned or not.  Parents are requested not to telephone the office before 2.00pm. 

We shall in any event make every effort to contact parents of the children involved.

Please ensure that we have up-to-date contact numbers.

School Holidays

The official academic year is from September 1st to August 31st.

There are three main traditional holidays a year

· Christmas

· Easter

· Summer

with three mid-term breaks.

Autumn Term 2011 dates:

 

Tuesday 6th September to noon Thursday 15th December



Half Term: Monday 17th October to Friday 28th October

Please avoid taking your child out of school during term time unless absolutely necessary.

Children who miss the first few days of term in particular can find that their classmates are already confident in their new routines and have begun to establish friendship patterns.

Towards the end of each term, teachers will be planning to complete particular areas of work.  It is disappointing if this cannot be effected due to pupils’ early departure for a holiday,

Any request for absence from school for religious, personal or social reasons should be made in writing to Mrs M Baines at least ten days before it is due to start. Application for leave of absence should be made on the 'Holiday Request Form' available from the school office.

If you are going away, leaving your child in someone else’s care, please inform the class teacher, in writing, of all appropriate arrangements.

Illness/Absence

Absence

Please let us know if your child is ill or unable to come to school for any reason.  If we have this information we can keep a special watch on your child when he/she returns to school.

Please contact the office by telephone before 9.00am on the first day of illness/absence.

Returning to School after Illness

We have been advised to ask you to keep your children at home for one day should they have suffered sickness or diarrhoea during the previous 24 hours.  It is also advisable to keep them at home for 24 hours after their temperature has returned to normal.

Accidents

If your child is taken ill or injured while at school, the school First Aider will make an assessment and, if judged necessary, we shall contact you as soon as possible. You may find that minor accidents are reported via a stamp in your child's contact diary.

Please make sure we have an emergency number and inform the office of any change of name, address or telephone number so that we can keep our records up to date.

The First Aiders are: Mrs Pollard, Mr Ridgeon, Mrs Canavan, Miss Monahan and Mrs Shingles.

Administration of Medicines

The following points are guidelines and serve as a code of practice:-

· Parents of pupils who require medication should give the fullest possible information to staff, in writing.

· A pupil who is unwell should not be in school.

· Medication should be brought to school only when absolutely necessary.

· Parental consent is needed for any prescribed medication to be given to a child.  A letter must be signed to this effect.

· Pupils are encouraged to manage their own medicine where appropriate e.g. inhalers. Such inhalers must be named and a spare is to be kept in school at all times. (Spares will be kept in the classrooms and will accompany children to PE lessons).

· Records of administering medicines are kept by the school secretary/nursery staff.

· Unwanted medicines are returned to parents.

· Medicines should be properly labelled and stored in their original containers.

· Medicines should be kept in a secure place, out of reach of children.

· Training for use of 'epipens' has taken place and all staff are aware of the need to be vigilant. Please ensure that 'epipens' in school are within the 'use by' date and are labelled. 

· Any medical conditions should be clearly indicated on the forms available from the school office. 

· Please ensure that all medication is well within the 'use by' date. Take into account the length of time it will be left in school.

Please supply us with written consent each time you would like us to administer medicine to your child.

* Please note that by accepting a place at VFPS you will be required to sign a slip indicating that you accept that staff will act in loco parentis and may, on the occasion of a medical emergency, seek on behalf of your child emergency medical advice or treatment.

School Health Service

The school has several trained First Aiders. These teachers are introduced to everyone in assembly at the start of term.

Nursery staff all receive paediatric first aid training.

All parents are asked to fill in a health questionnaire about their child (see application form). Please give us as much information as you feel will be useful to us as we get to know your child's needs.

Infectious Diseases

Childhood illness (e.g. measles, mumps, chicken pox, ringworm etc.) must be diagnosed by your GP who will advise on the appropriate exclusion period.

Head Lice

Parents are asked to check their child’s hair at least once a week.  This can be done using a fine-toothed comb and by brushing vigorously with a bristle hairbrush.

The school should be notified if you suspect head lice or have treated your child for them. We can then inform the rest of the class to be vigilant.

The School Day

Nursery

Morning session
8.30am – 12.30 noon




All-day session
8.30am – 3.15 pm

Reception

Morning session
8.30am – 12.00 noon




Afternoon session
1.15pm – 3.15 pm

Years 1 & 2

Morning session
8.30am – 12.00 noon




Afternoon session
1.15pm – 3.15 pm

Years 3-6

Morning session     8.30am – 12.00 noon




Afternoon session  1.15pm – 3.30 pm

Start and end of day arrangements

Children in the Nursery should arrive at the Nursery back door ready for an 8.30am start. They must be collected from this point at either 12.30 or 3.15pm prompt.

Reception and Year 1 children should be delivered to the Infant Playground for 8.30am.  A member of staff will greet the children at this time.  The children will be sent to their forms at 8.30am. We ask parents to ensure that children are delivered by 8.30am so that the class can start the day together punctually. We ask that parents do not come into school in the mornings unless absolutely necessary.

Collection is at 3.15pm from the Infant Playground for Reception and Year 1.

Years 2, 3, 4, 5 and 6 should arrive at the front entrance no sooner than 8.15am. 

At 8.30am a member of staff will be on duty.  

Collection is from the front entrance at 3.15pm for Year 2 and 3.30pm for Years 3,4,5 and 6.

Please note that if someone other than parents is to collect a child a note must be put in the Diary and parents should advise the office in advance. If they are not known to school they will be asked for identification. This policy is to protect your children at all times.

Children are not allowed to go straight to their classrooms before the appointed time.

Morning Assembly

Monday
8.35am for Reception – Year 6  (Achievement Assembly)

Tuesday
8.35am for Years 2 – 6

Wednesday
8.35am for Years 2 – 6

Thursday
8.35am for whole school Assembly Years R - 6

Friday

8.35am for Nursery with the Head: Year R – 6 House Assemblies.

You will be invited in to watch your child's class assembly.

Break Arrangements

Morning break is from 10.00am to 10.20am.   

Children in Reception, Year 1 and Year 2 take an afternoon break at 2.30pm till 2.45pm in the 'Infant Playground'.

Early Years & Foundation Stage pupils take breaks throughout the day.

Snacks (morning break only)

The school encourages healthy eating.  We operate a nut-free environment and children must not bring any products containing nuts to school. Children may bring a piece of fruit or raw vegetables to eat at morning break but no sweets, crisps or chocolate. Children in the Nursery will be provided with fruit at break time.  We do ask that all rubbish is disposed of sensibly.  Water is available and may be brought into school in a sports top type bottle. No other drinks should be brought into school.  Diabetics or children with special dietary needs should of course always be provided with the necessary food and drink.

School Sports Water Bottles are available for purchase from the school office.

Please take time to read our Healthy Eating Policy, which is available from the school office.

Lunchtime Arrangements

All children have lunch together and are escorted to and from the Hall by a member of staff.  A well-balanced menu is provided with a choice of hot dishes, a vegetarian meal or salad and pudding or fresh fruit and water.  Parents are welcome, by arrangement, to join us for lunch in order to satisfy themselves as to the suitability of the meals.  Chips are usually only served on Fridays!

Children who bring packed lunches may leave their lunch boxes in the refrigerator in the school hall.

Lunchtime supervision is undertaken by the Senior Staff, Nursery Staff and Midday Assistants.

We wash our hands and say the 'Grace before Meals' prayer every day. All children are encouraged to learn the prayer:-

Bless us O Lord as we sit together

Bless the food we eat today

Bless the hands that made the food

Bless us O Lord

Amen

Home-Time Arrangements

Parents are asked to collect their children promptly.  Many Preparatory School pupils, particularly the younger ones, are tired at the end of the school day and are ready to go home at 3.15pm/3.30pm. Children waiting to be collected should wait inside the school building. They must not leave school or go beyond the gates. By following these rules you will be helping to safeguard your child.

Children Not Collected on Time

Any child scheduled for 3.15pm collection but still waiting at 3.30pm will be brought into the Head’s office.  Please telephone us if you are unavoidably delayed.

Parents are asked to reinforce the following points:-

Before your children start the school day make sure that they are clear about their home-going arrangements.  On the rare occasions when your children are unsure of the arrangements on a particular day they should inform a member of staff immediately.

Child Safety

It is the responsibility of the parent/guardian to make sure that their child gets to and from school safely.  Preparatory School pupils should always be accompanied by an adult (in some cases this might be a Senior School Pupil).

Collection arrangements may change. If so please alert the school office as soon as possible with details of method of identification as children will not be released to unknown adults. 

         Lost or Missing Child Policy

In the unlikely event of a child going missing while within school the following procedure will be implemented immediately.

* All staff present will be informed and an immediate, thorough search of the school will be made followed, if necessary, by a search of the surrounding areas, ensuring that all other children remain supervised throughout.

* A staff member will notify the Head Teacher, whilst other staff continue searching.

* If the child is not found, the Head Teacher will carry out a second search of the area.

* If the Child has still not been accounted for the Head Teacher will contact the police.

* The Head Teacher will also contact the parents of the missing child.

* During this period, staff will be continually searching for the missing child, whilst other staff maintain as normal a routine as possible for the rest of the children in school.

* The Head Teacher will meet the police and the parent/carers.

* The Head Teacher will then await instructions from the police.

* All such incidents must be recorded in writing on an incident report form.

* The Independent Safeguarding Association must be contacted and informed of any such incidents.

Car Park

Parking in the school grounds in not allowed. 

For the safety of all of our children;

do not bring your vehicles into the school car park.  Please do not wait longer than is necessary for the safe delivery/collection of your child.

Please do not park on the zigzag lines outside the school.

Photographs in school.

Permission for us to photograph the children at various activities throughout the school year is sought. If you have an objection to your child's photograph being used in school or in the school's publicity material please write to me stating your objections and I will abide by your decision.

Sporting Breakfast Club.

We operate a Sporting Breakfast Club, run by Mr Ridgeon and Miss Brown. This runs from 7.30am to 8.30am every day and offers all kinds of early morning sports together with a healthy breakfast. There is a small charge for this service. Please ask in the office for an application form or further details.

St Mary's Centre After-School Club at Virgo Fidelis Prep

We are fortunate to have an after- school club on our own premises. The Staff from the St Mary's Centre run the club from 3.30 – 6.00pm.  Children are collected from the school reception and escorted into the club which is held in our Nursery.

Anyone interested in taking up a place should ring The St Mary's Centre on: 020 8766 6271.

Nursery 

It is hoped that before the children join us in the Nursery they are using the toilet independently and can feed themselves. Staff are on hand to help where needed but we try to encourage the children to become independent as much as they are able.

Please ensure that all items of uniform and coats are named (including any spare clothes and bags brought into school).

If you are delayed for any reason and will not make the 830am start please telephone school and leave a message on the answer-phone or with the office staff. Please also ring if your child is absent, where possible in the morning.

Our days are full in the Nursery. We follow the Early Years and Foundation Stage six curriculum areas and add a little extra including:

Lots of outdoor play/learning

Jolly Phonics

Music Time with Mrs Speight

Assemblies

Attending Mass/School Plays

Christmas Nativity Play

Library Time (books may be taken home once a week)

School Trips

Sports Day

Computer Play

Safe Outside Play-Time

A Walk in the Grounds/Woods

Hall time for Music and Movement.

Parent Teacher Meetings

End of Year Reports to Parents.

The six areas covered by the Early Years document are:

Personal, Social and Emotional Development

Communication, Language and Literacy

Problem Solving, Reasoning and Numeracy

Knowledge and Understanding of the World

Physical Development

Creative Development

A programme of activities is published in the Nursery area.

Break Times involve:

Using the toilet

Washing our hands

Learning to share

Helping others

Eating our snack: fresh fruit every day

Playing with friends.

Lunchtimes are closely supervised by staff. Hot and cold food is available.

Whole School Code of Conduct

Good standards of behaviour are essential to the smooth running of the school if we are to provide a safe, secure environment.  There is a need, therefore, for rules and discipline but, equally, we are conscious of the need to foster in the children a responsibility for their own behaviour.  A high standard is expected of all Preparatory School pupils both in and out of school, based on the principles of care, consideration and courtesy for others.

Most problems that occur are dealt with immediately and successfully by the teacher(s) concerned.  There are occasions, however, when it might be necessary for the Head to become involved.  If the incident warrants it, the Head will contact the parents concerned and arrange for an interview at which the whole matter will be discussed.

All reports of bullying are carefully investigated and, wherever necessary, parents are involved.  The staff maintain a close watch on pupils following any reports of bullying.  There is a bullying policy in place: “Virgo Against Bullies” (downloadable from the school website: www.vfps.org). Children are made aware of what to do if they feel they are being bullied.

Roles of Responsibility

As part of preparation for life, positions of responsibility are given to some of the senior children.  A Preparatory School Head Girl/Boy and Deputy Head Girl/Boy are selected to take on the role of ambassadors for the school. A number of Prefects and House Captains are also elected to help in the running of the “Houses”.  The children who hold these positions of responsibility are expected to set an example to the other pupils to follow but they have no powers of sanction.  All staff are involved in the selection procedure.

House System

A House System exists for children from reception upwards to promote team-work and a sense of responsibility.  Each “House” organises fund-raising activities and participates in Inter-House competitions.  There are four “Houses”: St Patrick's (green), St Martin's (red), St Cecilia's (yellow), St Anthony's (blue). The Houses meet once a week. 

Rewards and Punishments

House Points

House Points are an important form of encouragement in all aspects of school life. They can be awarded for helpfulness, good manners, good standard of work or making an effort.  The points are recorded by staff and each week a ‘House of the Week’ certificate is awarded to the House with the most points.

Head/Deputy Head Awards

These are awarded for outstanding work, effort or behaviour.

Pupil of the Week

One pupil per class is awarded “Pupil of the Week” for outstanding achievement each week.

Sanctions

Children can lose House Points for poor behaviour. 

There is a system of 'On Report' for children who continue to behave in an unacceptable manner. The 'report' is sent home for parents to sign and then return the next day.

The Head reserves the right to exclude any pupil who does not comply with the work ethos or standards of behaviour expected at our school. Please see Behaviour Policy in appendix.

Pastoral Care

Pupils are cared for by their Class Teacher. This relationship is very important to both teacher and child.  This is the basis of pastoral care in the school and is overseen by the Key Stage Co-ordinators.

There is usually an opportunity to speak to the Head informally from 8.00am to 8.30am every day.  The Head is always happy to meet parents and formal appointments can be made through Mrs Canavan in the school office.

Class Teachers are only too happy to see parents, but it would be appreciated if this could be at the end of the school day, or by appointment at a mutually convenient time.  The start of any school day is very busy for form staff and therefore not a good time for formal discussion.

You should not hesitate to contact the staff if there is a problem; equally, we shall contact you if we are concerned about your child.

Opportunities are offered for you to come and meet your child’s Class Teacher each term and you will be notified accordingly.

National Curriculum

The National Curriculum forms the basis of our curriculum.  The nationally agreed programmes of study in Maths, English, Science, Information & Communication Technology, Art, PE, Humanities, RE and DT are used as a basis for our schemes of work.  In addition to these subjects, the school curriculum includes French and Music. Cross-curricular issues such as PSHCE, Environment Education, Equal Opportunities and Multicultural Education are also included in the curriculum. All children follow the Diocesan 'Here I Am' RE syllabus.

The school has its own fully equipped library and ICT rooms.  All classrooms are equipped with a PC.  At present there are five interactive white boards.

Specialist subjects are taught by fully qualified Staff. Specialist Teachers teach Music, PE and French.

How We Organise Learning

Literacy

Literacy unites the essential skills of reading, writing, speaking and listening.

Our children are taught to:

· Read and write with confidence, fluency and understanding.

· Monitor their reading and correct their mistakes.

· Understand the sound and spelling system and use this to read and spell accurately.

· Have fluent and legible handwriting.

· Have an interest in words and their meanings and a growing vocabulary

· Know, understand and be able to write in a range of genres in fiction and poetry.

· Understand and be familiar with some of the ways in which narratives are structured through basic literacy ideas of setting, character and plot.

· Understand, use and be able to write a range of non-fiction texts.

· Plan, draft, revise and edit their own writing.

· Have a suitable technical vocabulary through which to understand and discuss their reading and writing.

· Be interested in books, read with enjoyment and evaluate and justify their preferences.

· Develop their powers of imagination, inventiveness and critical awareness through reading and writing.

Reading

Children become successful readers by learning to use a range of strategies to understand the text.  The range of strategies may be likened to searchlights, each of which sheds light on the text.  Successful readers use as many of the following strategies as possible: phonics, word recognition and graphic knowledge, knowledge of context and grammatical knowledge.

We endeavour to teach the children to discriminate between the separate sounds in words; learn the letters and letter combination most commonly used to spell these sounds; read words by sounding out and blending their separate parts and write words by combining the spelling patterns of their sounds.

In Key Stage 1 children continue to develop their reading skills using ‘The Oxford Reading Tree’ and other books as appropriate. 

 In Key Stage 2 the focus is on extending reading skills.  All children in Key Stages 1 and 2 use the library extensively for reading for enjoyment and information/learning.   Parents may help by hearing their child read at home; this is greatly valued as we see our parents as playing a vital role in helping their children to develop their reading skills. Shared reading experience is an important element of our approach.  At all stages Reading Records are maintained by the school.

During the longer holidays children in KS2 are required to read a recommended book to ensure that they are reading appropriately sophisticated texts.  To verify that the children have a sound understanding of the text covered, tasks may be set once back at school.  It is important to challenge the children in their reading material, and at the same time ensure that they have a sound grasp of the content.

As the pupils develop reading fluency, and their vocabulary is extended, we aim to target higher order reading skills.  These might involve the ability to draw inferences and to offer opinions and explanations.

Writing

Writing is closely related to reading – the two activities reinforce each other.  The content of the children’s reading matter gives structure, theme and purpose for much of their writing.  They are taught how to organise their work and to aim for accuracy.  Most of the children’s writing will be read by other people and therefore they will see the need for high quality presentation.  The writing process is modelled by the teacher. Spelling, handwriting and composing activities are completed in varying sized groups.

It is important that the children learn to write independently from an early stage.  During Key Stage 1 the teaching of phonics, spelling and handwriting is used to support writing and to improve accuracy and speed.  Throughout Key Stage 2, there is a progressive emphasis on the skills of planning, drafting, revising, proof-reading and the presentation of writing.  The range of writing increases and the children work on strategies for spelling and correcting their mistakes.

Numeracy

We aim to instil confidence in the children and equip them with the necessary skills to attain high standards.  Our approach to basic Numeracy is one of continued practice of tables and number bonds.  The children are regularly asked to do mental agility work as well as paper and pencil tasks.  Following the National Numeracy Scheme we use Collins Primary Maths, Heinemann and Folens Maths to ensure that all our children reach and maintain the highest possible Numeracy standards for their age and ability.

The broad range of mathematical topics includes: number, gathering and interpreting information, algebra, shape and space and the five aspects of measurement – length, area, capacity, weight and time.  Children are taught addition, subtraction, multiplication and division, number bonds, tables, recording skills, use of calculators and computers. Each child's mental agility is developed. 

To this end each child in the School is taught to:

· Have a sense of number and understand the numbering system

· Know basic number facts and recall them quickly

· Use what they know to figure out an answer quickly

· Calculate accurately, both mentally and with pencil and paper, drawing on a range of strategies

· Use a calculator

· Recognise which operation is needed to solve a problem

· Be able to solve a problem involving more than one single step operation

· Know for themselves that their answers are reasonable

· Explain their methods and their reasoning using correct terminology

· Suggest suitable units for making measurements, and make sensible estimates of measurements

· Explain and make sensible predictions from the numerical data in a graph, chart or table.

Testing

Year 6 children are tested using NFER Progress Tests in Maths, English and Science.  

All other children take NFER 'end of year' tests in the summer term.

The results of all these tests are reported to parents and ISI in the summer term. Staff use the findings to help plan for the following year.

Our aim is to make learning enjoyable for all children and to ensure that they can achieve success at their particular level.  

Scholarships/Bursaries

Children entering Key Stage 2 who are up to the exacting standards of academic work may be entered for the Preparatory School Scholarships.  The assessments usually take place during the first half of the Spring term of Year 2.

These scholarships offer varying discounts.  They are open to internal and external candidates.  Children are tested in Mathematics, English and General Knowledge.  Scholarships are tenable for the period of time that a pupil is in the Preparatory School. 

Applications for Bursaries may be made at the end of any Autumn term via the School Office. Places on the Bursary Scheme are means tested. Please see the Admissions Policy for full details (available in the school office and downloadable from the school website: www.vfps.org).

Library

The Preparatory School library caters for all our children.  We have a large range of fiction and non-fiction books housed in attractive accommodation to encourage a real interest in reading.  All children are encouraged to borrow books on a regular basis and are taken to the library once a week by their teacher to return books and borrow new ones.  They are allowed to borrow 1 or 2 books per week.

Visits

Any visits organised by the school are educational and an integral part of the planned school curriculum. A 'Risk Assessment' is made of any venue intended to be used for class trips/visits. The Health and Safety Officer is Mrs Pollard. She holds copies of all risk assessments made.

Before any visit parents will receive a letter from the staff concerned giving more detailed information, including cost of visit. 

A risk assessment is made before any School Trip is undertaken. The school’s Trips Policy is available in the school office and downloadable from the school website: www.vfps.org.

Daily Homework Policy

Reception & Year 1 
Mainly reading work – short, enjoyable and frequent sessions are best

Year 2



30 minutes, various subjects and topics

Year 3



40 minutes, various subjects and topics

Year 4



50 minutes, various subjects and topics

Year 5



50-60 minutes, various subjects and topics

Year 6



60 minutes, various subjects and topics.

Wednesday is our no-homework-day.

Prep Diary

The 'Prep Diary' is a very important document: it is a way of keeping parents and staff  in touch!  Each child from Reception to Year 6 will have a 'Prep Diary'.  Parents are expected to sign this book each night to show that they have checked that homework has been completed.  Remember this book is a contact book.  Please use it for communications.

Parents as Partners

Reporting to Parents

Children from Nursery to Year 6 have a full report at the end of the summer term, with an interim report in the 2nd term for children from Reception to Year 6.  There are three Parents’ Evenings per year, one every term for Key Stages 1 & 2. You will be notified in writing in advance and appointments will be made.

Home-School Reading

In the early years in particular, your children will bring home storybooks to share with you.  This is an important stage in their learning to read.  Research shows that when parents show an interest in this way, reading improves.  Listening to your child read should be undertaken in a calm, relaxed atmosphere.

In the Classroom/School Visits

Parents are an important part of our school community and we welcome their help in all sorts of ways.  Your child’s class teacher may, from time to time, tell you more about how, if you have the time, you can become involved.

Special Occasions

Parents are invited into school for special assemblies, Masses and celebrations.  We also present concerts and plays to which parents, members of the governing body and members of our local community are invited. Our Prize Giving takes place in July for Years 3 to 6. A significant guest will address the children and hand out prizes earned throughout the year.

The Prize Giving Evening is the time when the new Year 6 hear which of them will be awarded Head Boy and Girl roles, along with House Captains and Prefects.

Parent-Teacher Association

The school has a very active parent-teacher association which is open to all parents.  As well as organising social events throughout the year, the association raises funds to buy equipment for the school.

Newsletters and Website

The Head Teacher's Newsletter is published throughout the term and will keep you informed of news, results and forthcoming events. Our website www.vfps.org is an excellent source of information and news.

Key Stage Representatives

A Parent from each class is elected to represent the Class on the Key Stage Representatives Committee. There are meetings every term. This is an opportunity for any suggestions/ideas to be aired. This is a very important link between the Head Teacher and the Parent Body. Meetings are fairly informal and are held in the evenings at School. Reps will be elected at the 'Meet the Teachers' evening held at the beginning of term.

Uniform/Kit List

Available from: Hewitts in Croydon.

Winter Uniform

Girls/Boys





Girls

Coat






Pleated Skirt

Scarf






Blouse

Gloves





Navy knickers


Tie






Navy socks/tights

V necked Jumper




Hair accessories

Black/Blue Shoes




Wellington boots (blue/black/green)

P.E. Shorts

P.E. Shirt





Boys

P.E. Bag (with embroidery)


Grey corduroy shorts

Black plimsolls/ trainers
Long Grey corduroy trousers (may 

be worn from after the Autumn ½ term to Easter)

Book bag (Reception & Year 1)
Shirt

Wellington boots (blue/black/green)

Oatmeal socks

Summer Uniform

Girls/Boys





Girls

Blazer






Summer dress

Black/Blue Sandals




Cardigan

Royal blue pack-a-mac



Hair accessories








White/Blue socks

Girls/Boys (Year 2 and above)

Track suit





Boys

Swimming suit/trunks



           Grey shorts (Cotton/Polyester)

Swimming bag




           Aertex shirt 

White plimsolls
/trainers


           Grey socks

School bag

Wellington boots (blue/black/green)


White/Blue socks

Girls/Boys (Nursery Children)

Track suit

P.E. Shorts

P.E. Shirt

School football kit can be purchased from the Hewitts in Croydon.

Hair and Jewellery

Unusual hairstyles following extremes of current fashion are not permitted.

Children are required to tie back long or loose hair.

Hair adornments for girls with long hair must be blue.

As a safety precaution and to ensure security of personal belongings the school rule is that no jewellery of any kind is allowed except a wristwatch.

Child Protection Statement

The School has its own Child Protection Policy which is in line with the Croydon Council Policy and is available to view in the School Office and downloadable from our website - www.vfps.org. 

We also operate a Confidentiality Policy which was established in conjunction with Governors and Parent Reps.

Physical Intervention

Physical intervention will only take place where the health or safety of any individual or individuals is threatened or as outlined in the guidelines of the Education Act 1996.

Other Policies are available to download from the website including:

· Admissions Policy

· Child Protection/Safeguarding Children Policy

· Complaints Procedure

· Equality of Opportunity Policy

· Anti-bullying and Cyber-bullying Policies

· First Aid Policy

· Disability and Access Policy

· Assessment Policy

· Welfare and Discipline Policy

· Trips Policy

· Health & Safety

· Missing Child.

The above policies and a copy of this handbook are downloadable from the school website – www.vfps.org. Hard copies are available on request from the school office.

Appendix 1

Virgo Fidelis Behaviour and Discipline Policy

It is the primary aim of our school that every member of the school community feels valued and respected and that each person is treated fairly and well. We are a caring community, whose values are built on mutual respect for all. The school behaviour policy is therefore designed to support the way in which all members of the school can live and work together in a supportive way. It aims to promote an environment where everyone feels happy, safe and secure.

Our school expects every member of the school community to behave in a considerate way towards others. We treat all children fairly and apply this behaviour policy in a consistent way.

This policy aims to help children to grow and learn in a safe and secure environment and encourages them to become positive and responsible and increasingly independent members of the school community.

Our school rewards good behaviour and it believes that this will develop an ethos of kindness and co-operation within our school community.

Recognition

The school acknowledges all the efforts and achievements of children, both in and out of school. This is done through:

Rewards

· Cups and certificates in assembly

· House points for good behaviour and work

· House of the week awards

· Pupil of the week awards

· Pupils' work displayed around the school

· Head Teacher/Deputy Head Teacher awards

· Individual praise and encouragement of individuals.

Teachers will employ the following graduated strategies to deal with poor behaviour:

Sanctions

· Redirect the child to the task

· Engage the child in positive behaviour

· Change of seat

· Address behaviour with individuals

· Address behaviour with whole class (if appropriate)

· Withdrawal of playtime by Head or Deputies

· Place the child 'on report' (yellow card to be signed by parents)

· Fixed term exclusion (at Head's discretion)

· Permanent exclusion (at Head's discretion, see exclusion procedure).

If a child misbehaves the Class Teacher will keep a note of the incident. A copy will be given to the Head Teacher and kept as a record. The incident will be dealt with using the above guidelines. The Head Teacher reserves the right to move straight to exclusion in serious cases. We do not tolerate bullying in our school and will act immediately if we consider bullying or intimidation has taken place. There are regular PSHE lessons which deal with such issues.

Staff will only intervene physically if they consider a child to be at risk. Any actions taken will be within the Government guidelines on the restraint of children.







Class Rules

Please see the contact diary for 'code of conduct'. Each teacher will establish firm, appropriate classroom rules. The children will spend some time getting to know the rules. They will feel ownership of their classroom and so will want it to be a tidy, happy, work place.

Exclusion Format

(ISA recommended)

· Only the Head Teacher has the power to exclude a child from school. 

· Parents may appeal against the exclusion.

· The Governing body will form an appeal committee, comprising 3 members one of whom is not involved in the day to day management of the school.

· No Governor will sit on the Appeal Committee who has had any prior involvement in the case or who for any other reason may not be impartial.

· The appeal should be made in writing to the Clerk to the Governors within 14 days of the exclusion explaining the grounds of the appeal.

· The Clerk to the Governors will then set up an Appeal Committee, to meet within 14 days if possible.

· Any relevant documents intended for use during the appeal must be submitted to the appellant via the Clerk in advance of the meeting.

· Parents may bring a friend to help support them. They may have legal representation if they choose, but in this case the hearing may be postponed so that the school can be legally represented.

· The following will be the order of proceedings:

1. Head will present the school's case + evidence + witnesses.

2. Parents present their case + evidence + witnesses

3. Each party may question the other

4. Head sums up

5. Parents have the last word

6. Committee considers in private and delivers its opinion with brief reasons as soon as is practicable

7. The excluded child may attend at the discretion of the Committee Chair

8. The committee will consider the greater needs of the school as well as those of the pupil. Options are either to confirm the exclusion or to direct the pupil to be reinstated, in which case the Head will have the power to apply a lesser sanction.

All parties will be informed of the outcome in writing.

==end==


