POLICY NOTE

USE OF STAFF MEMBERS' CARS TO TRANSPORT CHILDREN

The school has two minibuses and children should therefore be transported to and from school events by minibus wherever possible.

In exceptional circumstances e.g. unavailability of the minibus or a minibus driver, private vehicles may be used, but only if the Head Teacher is satisfied with the following:

1.   Insurance        Appropriate insurance must be held and a copy of the current certificate provided to the school. The vehicle should be insured for business use by the person who will be driving it (this is usually set out in the "Limitations as to Use" section). The school's insurance does not cover the transport of pupils in staff-owned vehicles.

2.  Driving Licence    The driver must hold a full, current driving licence which should be exhibited to the school and a copy taken.

3.  Roadworthiness    The vehicle must be roadworthy. A copy of the current MOT certificate (if applicable) and tax disc must be provided.

4.  Seat Belts       Seat belts must be fitted and worn at all times. The "one child per seat" rule should be observed with children normally travelling in the back seat. Booster seats should be used where appropriate. Only pupils of at least 5 feet in height should travel in the front seat.

5.  Parental Consent     Written parental consent must be obtained before a pupil is transported in a vehicle belonging to a member of staff. Parents should be advised of the expected time of return from a trip and of the arrangements for collecting their child.

6.  General       Unless in an emergency, it is advisable that members of staff should not transport a pupil in their car without an accompanying adult to act as an escort. This follows London Borough of Croydon guidance aimed at minimising the risk of false accusations being made against a member of staff. Whilst it is accepted that this may cause difficulties, the probable effects of a false accusation would considerably outweigh the inconvenience.
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